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Notice

This is a restricted Call for Proposals. In thestfimstance, only Concept Notes must be submitted f
evaluation. Thereafter, applicants whose ConcegedNbave been pre-selected will be invited to stilami
Full Application Form. Further to the evaluation tfe Full Applications, an eligibility check willeb
performed for those which are provisionally seldct€his check will be undertaken on the basis @& th
supporting documents requested by the Contractutdkity and the signed "Declaration by the Appiita
sent together with the application.
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1. PROGRAMME: “NON-STATE ACTORS AND LOCAL AUTHORITIES IN
DEVELOPMENT”- SUPPORT TO IN-COUNTRY INTERVENTIONS

1.1 BACKGROUND

The thematic programme “Non-State Actors and Ld¥athorities in Development” covers the following
three main components:

= Support to development actions, to be implemengetdn-State-Actors (NSA) or Local Authorities
(LA), in close cooperation with the local commuedtiand the most vulnerable population groups,
aiming at promoting an inclusive and empowerededgdn partner countries.

= Support to actions in the EU and acceding counteigsing at raising public awareness of
development issues and promoting education forldpueent, to mobilise greater support for actions
against poverty and fairer relations between deeglaand developing countries.

= Support to actions aiming at achieving more effitieooperation, foster synergies and facilitate a
structured dialogue in the area of development &ebacivil society networks and local authorities
associations from the EU and acceding countriefinvitheir organisations and with Community
institutions.

Regulation (EC) n° 1905/200&®f the European Parliament and of the Council ((C878, 27 December
2006), establishing a financing instrument for depment cooperation, and more specifically itschetil4
constitute the legal basis for this new thematagpamme.

1.2 OBJECTIVES OF THE PROGRAMME AND PRIORITY ISSUES

The goal of the Bangladesh Thematic Strategy foA&N&nd Local Authorities in Development is to prdaeo
an inclusive and empowered society in Bangladesiutfh facilitating non-state actors and local atittes’
participation in poverty reduction and sustainat#egelopment strategies in Bangladesh.

The specific objectives of the country programmes ar

i. To support and enable the full participationN8$As and LAs in achieving the MDGs in Bangladesthwi
particular reference to capacity building of locemmunities, organizations and elected authoritesnsure
effective delivery of key services to local comntigs, including the poorest and most marginalizect@'s
of the population.

ii. To support the role of NSAs in developing inative approaches to the provision of social sesyice
including public-private partnerships and de-cdised innovative methods. It is an “actor-oriented”
programme aimed at strengthening the capacity wif ®bciety organisations as a pre-condition famare
equitable, open and democratic society through@upp their “own initiatives”.

Actions must correspond to at least one of the alibvee specific objectives and should always ¢orda
significant element of capacity building geared aosls local development actors, be it NSA or mofermal
groupings of beneficiaries. Therefore a participatapproach, empowering local communities, showdd b
ensured.

This Call for Proposals is published with the aim bselecting projects which address the issues imé
with the priorities identified below:

1 Available at the following addreshttp://ec.europa.eu/europeaid/where/worldwide/eitiety/index_en.htmThe
Strategy Paper 2007 — 2010 for the programme “NateSActors and Local Authorities in Developmers™veell as
the Annual Action Programme for 2007 are availalthe same address.




= enhance linkages, partnerships and networking betvesma Non-State Actors and Local
Authorities for improved delivery of services (incuding health and education) to the
community, in particular to the poor and marginalised groups of the population in both urban
and rural areas of Bangladesh;

+ improve dialogue and cooperation between non statactors, private and public sector to
respond to national development priorities as welks increase interaction between state and non
state actors on different development issues;

e support the establishment and capacity building ofNSAs networks to develop sustainable
community based organisations with a focus on pautipation in democratic local governance;

e promote awareness building among local communitie€zSOs and LAs on corruption and its
impact on poverty and also capacity building of CS® to fight against corruption;

e promote advocacy, awareness raising and capacity iding activities for community based
organisations, CSOs and LAs in areas of concern fahe rights of the poor and marginalised
people, such as land rights, decent work and labouights, etc.

Mainstreaming of cross-cutting issues contributiogthe achievement of the global objective of pover
reduction, such as human rights, gender equalitydren and older peoples' rights, rights of pessaiith
disabilities and people belonging to minoritiessaditer risk reduction, respect of the rule of lawell as
fight against HIV/AIDS, should be ensured in prégedll projects need to show, whenever relevanty h
these issues are taken into account in the dasigementation and monitoring of their activiti€inciples
such as empowerment, participation, non-discrimdnabf vulnerable groups and accountability will be
adequately taken into account.

Every effort should be made to ensure that thene isverlap with the thematic priorities of othpesific

EU funding instruments for Bangladesh, such as F8edurity, Food Facility, Investing in People, the
European Instrument for Democracy and Human Ri¢BIBHR) and Environment and Natural Resources
Thematic Programme (ENRTP). Actions complementikyfended geographic programmes in Bangladesh
will have an added advantage.

1.3 HNANCIAL ALLOCATION PROVIDED BY THE CONTRACTING AUT  HORITY

The indicative global envelope allocated under ¢hi$ for proposals under budget year 2010
amounts to € 4 000 000 for Non State Actors (BLO3Q1).

The granting of the above global amount is sulijethe decision of the Budgetary Authority and
the subsequent approval of the 2010 annual actaonkyy the Commission.

Size of grants

Any grant awarded under this programme must falivben the following minimum and maximum amounts:

*  Minimum amount: 500 000 €
e  maximum amount: 1 000 000 €

- For proposals submitted by Bangladeshi Non-Sfattors the grant may not excedd% of the total
eligible costs of the action (see also section42.IThe balance must be financed from the appliEamnt
partners' own resources, or from sources other thanEuropean Community budget or the European
Development Fund.

- For proposals submitted by European Non-Stateracthe grant may not exce@f% of the total eligible
costs of the action (see also section 2.1.4). Hhenlbe must be financed from the applicant's anpes’ own
resources, or from sources other than the Europaamn budget or the European Development Fund.

The Contracting Authority reserves the right noateard all available funds. 3% of this indicativeaunt of
funds may be used by the European Commission fipastimeasures accompanying the implementation of
this programme such as training seminars and wogsshinformation sessions or special events toigabl

the programme.



Where the financial envelopes given above cannaiskd due to insufficient quality or number of prsals
received, the Contracting Authority reserves tlgatrio reallocate the remaining funds to anothentry/
other countries thematic programme “Non-State Actord Local Authorities in Development”.

2. RULES FOR THIS CALL FOR PROPOSALS

These guidelines set out the rules for the subamssielection and implementation of actions finanageder
this call, in conformity with the provisions of theractical Guide to contract procedures for EC rexse
actions, which is applicable to the present callvaflable on the Internet at this address:
http://ec.europa.eu/europeaid/work/procedures/ineextmn).

2.1 BLIGIBILITY CRITERIA
There are three sets of eligibility criteria, regtto:
» applicant(s) which may request a grant (2.1.1),tard partners (2.1.2),

» actions for which a grant may be awarded (2.1.3),
» types of cost which may be taken into account itirgethe amount of the grant (2.1.4).

2.1.1 Eligibility of applicants: who may apply?

() In order to be eligible for a grant, applicamisst:
* Be legal personand

* be non profit makingind

« be Non-State Actors (NSA)constituted in accordance with the legislationforce in Bangladesh or
NSA constituted in accordance with the legislafiofiorce in the concerned EU member state. NSA from
a Member State of the European Union must have begistered in any EU member state for at least
three years at the time of the submission of ariegtjpn. Bangladeshi NSA must have been registered
with the NGO affairs Bureau or an appropriate Badgsh authority for at least two years at the tohe
the submission of an applicatiand

« be national3 of Bangladesh or of a Member State of the Europ#donand

» be directly responsible for the preparation andagament of the action with their partners, notracts
an intermedianand

« have minimum 2 - 3 years of experience in thedfief the proposed activities and demonstrate
to have sufficient capacity to manage projects kiqusize to that of the project for which a grant
is requested under this cathd

2 Non-State Actors include: non governmental org@mtions, organisations representing indigenous lpspp
organisations representing national and/or ethnioorities, local traders' associations and citizegups,
cooperatives, trade unions, organisations repriegergconomic and social interests, organisatiorghtifig
corruption and fraud and promoting good governarwe] rights organisations and organisations cotimgp
discrimination, local organisations (including netks) involved in decentralised regional cooperatiand
integration, consumer organisations, women's andhyorganisations, teaching, cultural, research suientific
organisations, universities, churches and religi@ssociations and communities, the media and any no
governmental associations and independent foundatincluding independent political foundations.

3 For NSA the nationality is determined on the basdithe organisation's statutes which should deinate that it has
been established by an instrument governed byntieenial law of the country concerned. In this ez$pany legal
entity whose statutes have been established irheanobuntry cannot be considered an eligible osgdiun, even if
it is registered locally or accompanied by a “Mear@um of Understanding”.



Important: Local Authorities are not eligible to apply under this Call for Respls but can be involved as

partners in the action

* (2) Potential applicants may not participate inscldr proposals or be awarded grants if theyiraeny
of the situations which are listed in Section 2&.8he Practical Guide to contract procedure<for
external actions (available from the following Imtet address:
http://ec.europa.eu/europeaid/work/procedures/indextmn);

* InPart A, Section Il of the Grant Application or("Declaration by the applicant"), applicants must
declare that they do not fall into any of thosaatibns.

| 2.1.2 Partnerships and eligibility of partners

Applicants must act with partner organisationspeiied hereafter.
Partners

Working in partnership and in particular multi-acigartnerships are encouraged where these prove mor
effective in promoting increased citizen participatand local development.

For actions presented by European NSA, a partnershiwith a local actor is obligatory.

Local NSA may act individually or with partner orgsations but Partnership with other local or
European NSA or Local Authority will have a defendded advantage.

Applicants’ partners participate in designing antpiementing the action, and the costs they incur
are eligible in the same way as those incurrechbygrant beneficiary. They must therefore satisfy
the same eligibility criteria as applicants.

In case of partnership, Local Authorities (LAs) ned not to fullfill the same eligibility criteria as
applicants as set out in Section 2.1.ut Local Authorities should be officially registel according to the
legislation in force in Bangladesh.

The following are not partners and do not have toign the “partnership statement”:

* Associates

Other organisations may be involved in the actiuch associates play a real role in the actionayt not
receive funding from the grant with the exceptiérper diem or travel costs. Associates do not liavaeet
the eligibility criteria referred to in section 211 The associates have to be mentioned in Pagcios IV -
“Associates of the Applicant participating in thetdn” of the Grant Application Form.

¢ Subcontractors

The grant beneficiaries have the possibility to ma@ontracts to subcontractors. Subcontractorseither
partners nor associates, and are subject to tleemgment rules set out in Annex IV to the Standardnt
Contract (see Annex F).

The applicant will act as the lead organisation, @rgklected, as the contracting party (the "biereafy").

| 2.1.3 Eligible actions: actions for which an apglion may be made \

Definition: An action (or project) is composed ofet of activities.




Duration
The initial planned duration of an action may netidwver than 12 nor exceed 36 months.

Sectors or themes

All proposed projects must clearly belongotte or maximum two of the priorities enumerated at section 1.2
of the present call for proposals, and their resultist indisputably inscribe themselves within.

Location

Actions must take place in Bangladesh.

The following types of action are ineligible:

» actions concerned only or mainly with individuabsgorships for participation in workshops, semipars
conferences, congresses;

» one-off conferences: conferences can only be fuifdiéy form part of a wider range of activities e
implemented in the life-time of the action. Fordbgurposes, preparatory activities for a conferemd
the publication of the proceedings of the confeeedo not, in themselves, constitute such "wider
activities";

» actions concerned only or mainly with individuahstarships for studies or training courses;

» actions in the formal education sector (apart figmmary and vocational education), except in specia
circumstances;

» actions which consist exclusively or primarily @&fpital expenditure, e.g. land, buildings, equipnerd
vehicles, except in special circumstances;

» actions which discriminate against individuals ooups of people on grounds of their gender, sexual
orientation, religious beliefs or lack of them,tbeir ethnic origin;

* actions supporting political parties;

Number of proposals and grants per applicant

An applicant can submit only one application uritées Call for proposals.
An applicant cannot be awarded more than one graier this call for proposals.

An applicant cannot at the same time be partnanather application.

| 214 Eligibility of costs: costs which may be taketo consideration for the grant \

Only "eligible costs" can be taken into accountdagrant. The categories of costs considered gibleliand
non-eligible are indicated below. The budget ishbatcost estimate and a ceiling for "eligible cbdipte

that the eligible costs must be based on real @@stsd on supporting documents (except for subsisteosts
and indirect costs where flat-rate funding applies)

Recommendations to award a grant are always sufgjetite condition that the checking process which
precedes the signing of the contract does not rgredlems requiring changes to the budget (fotaimse
arithmetical errors, inaccuracies or unrealistists@and other ineligible costs). The checks mag gise to



requests for clarification and may lead the ConimgcAuthority to impose modifications or reduct®to
address such mistakes or inaccuracies. The amébtime grant and the percentage of co-financing eesalt
of these corrections may not be increased in agg.ca

It is therefore in the applicant's interest to pdevarealistic and cost-effective budget

Eligible direct costs

To be eligible under the Call for Proposals, costsst respect the provisions of article 14 of then&al
Conditions to the Standard Grant Contract (see Afmef the guidelines).

Contingency reserve

A contingency reserve not exceeding 5% of the tlieigible costs may be included in the Budget h# t
Action. It can only be used with thpgior written authorisation of the Contracting Authority.

Eligible indirect costs (overheads)

The indirect costs incurred in carrying out theacimay be eligible for flat-rate funding fixed @bt more
than 7% of the total eligible direct costs

If the applicanis in receipt of an operating grant financed frdv@a Community budgeto indirect costs may
be claimedwithin the proposed budget for the action.

Contributions in kind

Contributions in kind are not considered actualesxfture and are not eligible costs. The contrdngiin
kind may not be treated as co-financing by the Beiagy.

The cost of staff assigned to the Action is nobatgbution in kind and may be considered as casfting in
the Budget of the Action when paid by the Beneficiar his partners.

Notwithstanding the above, if the description oé thaction as proposed by the beneficiary foresees th
contributions in kind, such contributions have togsovided.

Ineligible costs

The following costs are not eligible:

— debts and provisions for losses or debts;

— interest owed;

— items already financed in another framework;

— purchases of land or buildings, except where necgdser the direct implementation of the action, in
which case ownership must be transferred to the Ganeficiaries and/or local partners, at thestabg the
end of the action;

— currency exchange losses;

— taxes, including VAT, unless the Beneficiary (oe tBeneficiary’s partners) cannot reclaim them dred t
applicable regulations do not forbid coverage géta

— credits to third parties



2.2 HOW TO APPLY AND THE PROCEDURES TO FOLLOW
Prior registration in PADOR for this Call for progad is obligatory.

- Phase 1, The concept notd&Registration in PADOR is obligatory for the apphitaof grants above 25.000
€.

Registration is optional but recommended for:

- Applicants with grants of 25.000 € or lower

- The partners

- Phase 2, The full proposalRegistration in PADOR is obligatory for all pre-sefed applicants and all their
partners.

PADOR is an on-line database in which organisatregsster themselves and update regularly their
data, through the Europeaid webskttp://ec.europa.eu/europeaid/work/onlineservicdpindex_en.htm

Before starting the registration of your organ@atin PADOR, please read the "Quick guide" avadaii
the website. It explains the registration process.

You have to indicate on the paper version of tloppsal the EuropeAid ID (EID). To get this iderdé#tion,
your organisation must register, save and "sigomitting your responsibility) in PADOR obligatodata
(on each screen the fields written in orange) aed¢lated documents (see section 2.4).

Notwithstanding the above, the applicant can subméquest for derogation concerning its registraii
PADOR. A reasoned request for derogation shoulské to the Contracting Authority at the address as
indicated in these Guidelines 21 days before thalldee for submission at the latest. The Contragctin
Authority needs to reply at the latest 11 days teetbe deadline for the submission. The justifaafior a
derogation must be based on the objective impdigibf the applicant to have access to the teabagpl
required to register in PADOR. This objective imgibgity should go beyond the control of the apalitand,
in principle, be of a general nature (i.e. notilatitable to the specific circumstances of the apypli itself).
The applicant should provide, where possible, sttpgpdocuments substantiating its request. The
Contracting Authority shall reason its reply. Therabation applies to the applicant requesting greghtion
and only in the context of a specific call for pospls, unless the Contracting Authority see grodioda
general derogation for that call for proposalghis case, data will be introduced in PADOR by Bugopean
Commission. If, at a later stage, the organisatitsihes to update itself its data, an access reguasteded.

221 Concept Note content

Applications must be submitted in accordance withihstructions on the Concept Note included inGhant
Application Form annexed to these Guidelines (AnAgx

Applicants must apply in English.

In the Concept note, the applicants must only pleen estimate of the total costs of the actiopttoay with
the amount of contribution and percentage requelsted the Contracting Authority. Only the applicant
invited to submit a full application in the secopdase will be required to present a detailed budbeis
detailed budget may not vary from the initial estimby more than 20%. The applicant is free to attep
percentage of co-financing required within the minm and maximum amount of co-financing, as laid Wow
in the present Guidelines, is respected.

Any error or major discrepancy related to the mligted in the instructions on the Concept Notg tead to
the rejection of the Concept Note.

Clarifications will only be requested when informoat provided is unclear, thus preventing the Caning
Authority from conducting an objective assessment.
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Hand-written Concept Notes will not be accepted.
Please note that only the Concept Note form wilklaluated. It is therefore of utmost importanca this
document contain ALL relevant information concegnhthe action. No additional annexes should be sent.

| 222 Where and how to send concept notes |

The Concept note together with the Checklist fer @oncept Note (Part A section Il of the grant egapion
form) and the Declaration by the applicant for @ancept Note (Part A section 1l of the grant apegion
form) must be submitted in one original and 2 cemeA4 size, each bound.

Concept Notes must be submitted as well in elestrfmmmat (CD-Rom). The electronic format must cont
exactly the sameapplication as the paper version enclosed.

The outer envelope must bear théerence number and the title of the call for propsals together with the
full name and address of the applicant, and thedsvdNot to be opened before the opening session”

anc

Concept Notes must be submitted in a sealed ernwddppegistered mail, private courier service ohbnd-
delivery (a signed and dated certificate of receiiitbe given to the deliverer) at the addresohel

Postal and Hand Delivery Address

Delegation of the European Commission to Bangladesh
Plot# 7, Road #84

Gushan-2, Dhaka-1212

Bangladesh

Concept Notes sent by any other means (e.g. byrfaxy e-mail) or delivered to other addresses hal
rejected.

Applicants must verify that their Concept Note is omplete using the Checklist for Concept Note (Part
A section Il of the grant application form). Incomplete concept notes may be rejected.

2.2.3  Deadline for submission of the Concept Notes \

The deadline for the submission of Concept Note8isluly 2010as evidenced by the date of dispatch, the
postmark or the date of the deposit slip. In cddeand-deliveries, the deadline for receipt is &00 hours
local time as evidenced by the signed and dateslpecAny Concept Note submitted after the deadiirill
automatically be rejected.

However, for reasons of administrative efficienttye Contracting Authority may reject any ConcepteNo
received after the effective date of approval & @oncept note evaluation (see indicative calenidaer
section 2.5.2)

| 22.4 Further information for Concept Note

Questions may in addition be sent by e-mail nor litan 21 days before the deadline for the subomssf
concept notes to the address below, indicatinglgl#ize reference of the call for proposals:

E-mail address: Delegation-Bangladesh.NSA@ec.europal

11



The Contracting Authority has no obligation to gdevfurther clarifications after this date.
Replies will be given no later than 11 days beforedeadline for the submission of concept notes.

In the interest of equal treatment of applicartis, Contracting Authority cannot give a prior opimion the
eligibility of an applicant, a partner or an action

Questions that may be relevant to other applicaotgether with the answers as well as other importa
notices to applicants during the course of theuatadn procedure, may be published on the inteah¢he
EuropeAid web site https://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?ADSSChck=1224846858672&do=publcome&userlanguage=erand also at the
Delegation web sithttp://www.delbgd.ec.europa.ea$ the need arises. It is therefore highly reconuee to
regularly consult the abovementioned website ireptd be informed of the questions and answersghéal.

All questions related to PADOR registration shdmtdaddressed to the PADOR help desk:
europeaid-on-line-registration-hd@ec.europa.eu

2.2.5 Full Application form

Applicants invited to submit a full application forfollowing the pre-selection of the Concept Notestndo
so by using the Part B of the application form aageto these Guidelines (Annex A). Applicants sddwdep
strictly to the format of the application form afiltlin the paragraphs and the pages in order.

The elements contained in the concept note canmohddified in the full application forniThe detailed
budget (please provide budget with round figureay mot vary from the initial estimate by more 2096,
while the applicant is free to adapt the percentafjeo-financing required as far as the minimum and
maximum amount of co-financing, as laid down irsthpplication form, is respected.

Applicants must submit their applications in thensdanguage as their concept note.

Please complete the full application form carefudlyd as clearly as possible so that it can be ssdes
properly.

Any error related to the points listed in the ChistKsection V of Part B of the grant applicatimnm) or any
major inconsistency in the full application formgethe amounts mentioned in the budget are insterdi
with those mentioned in the full application formay lead to the rejection of the application.

Clarifications will only be requested when inforioat provided is unclear, thus preventing the Canting
Authority from conducting an objective assessment.

Hand-written applications will not be accepted.
Please note that only the full application form anel published annexes which have to be fillecbindget,
logical framework) will be transmitted to the evatlors and assessors. It is therefore of utmost ri@poe

that these documents contain ALL relevant infororattoncerning the actioo supplementary annexes
should be sent.

12



| 226 Where and how to send the Full Applicatiomfo |

Applications must be submitted in a sealed envelmpeegistered mail, private courier service orhand-
delivery (a signed and dated certificate of receiiitbe given to the deliverer) at the addresohel

Postal and Hand Delivery Address

Delegation of the European Commission to Bangladesh
Plot# 7, Road #84

Gushan-2, Dhaka-1212

Bangladesh

Applications sent by any other means (e.g. by feby e-mail) or delivered to other addresses wdl b
rejected.

Applications must be submitted in one original bpies in A4 size, each bound. The full applaraform,
budget and logical framework must also be suppheelectronic format (CD-Rom) in a separate andjuei
file (e.g. the full application form must not belisinto several different files). The electroniorinat must
containexactly the sameproposal as the paper version.

The Checklist (Section V of part B of the grant leggagion form) and the Declaration by the applicant
(Section VI of part B of the grant application fgrmust be stapled separately and enclosed in tredape.

The outer envelope must bear teéerence number and the title of the call for promsals together with the
number and title of the lot the full name and addref the applicant, and the words "Not to be ogdredore

e wurE e o ey

the opening session" in English ¢ in Bangla.

Applicants must verify that their application is camplete using the checklist (section V of part B athe
grant application form). Incomplete applications may be rejected.

2.2.7 Deadline for submission of the Full Applicatform

The deadline for the submission of applicationd i indicated in the letter sent to the applicamt®se
application has been preselected.

However, for reasons of administrative efficientlye Contracting Authority may reject any applicatio
received after the effective date of approval adleation report for full applications (see indiwaticalendar
under sectio2.5.2)

| 2.2.8 Further information for the Full Applicatidorm

Questions may be sent by e-mail later than 21 tefere the deadline for the submission of applicetito
the addresses listed below, indicating clearlyréference of the call for proposals:

E-mail addressDelegation-Bangladesh.NSA@ec.europa.eu

Contracting Authority has no obligation to providether clarifications after this date.

Replies will be given no later than 11 days betbeedeadline for the submission of proposals.

13



In the interest of equal treatment of applicartis, Contracting Authority cannot give a prior opimion the
eligibility of an applicant, a partner or an action

Questions that may be relevant to other applicaotgether with the answers as well as other importa
notices to applicants during the course of thewuatan procedure, may be published on the inteah¢he
EuropeAid web site https://webgate.ec.europa.eu/europeaid/online-
services/index.cfm?ADSSChck=1224846858672&do=publcome&userlanguage=erand also at the
Delegation web sithttp://www.delbgd.ec.europa.ea$ the need arises. It is therefore highly reconuee to
regularly consult the abovementioned website ireotd be informed of the questions and answersghéal.

2.3 EVALUATION AND SELECTION OF APPLICATIONS

Applications will be examined and evaluated by @mntracting Authority with the possible assistanée
external assessors. All actions submitted by appieewill be assessed according to the followirgstand
criteria:

If the examination of the application reveals ttia& proposed action does not meet the eligibilifteda
stated in paragraph 2.1.3, the application shatef@eted on this sole basis.

(1) STEP 1: OPENING SESSION AND ADMINISTRATIVE CHECK

The following will be assessed:

» The submission deadline has been respected. Hehdline has not been respected the proposal will
automatically be rejected

» The Concept Note satisfies all the criteria spedifin the Checklist (section Il of part A of theagt
application form). If any of the requested informatis missing or is incorrect, the proposal may be
rejected on thaolebasis and the proposal will not be evaluated &urth

Following the opening session and the administeativeck, the Contracting Authority will send adetto all
applicants, indicating whether their applicationswaubmitted prior to the deadline, informing thehthe
reference number they have been allocated and ettty have been recommended for further evaluatio

(2) STEP 2: EVALUATION OF THE CONCEPT NOTE

The evaluation of the Concept Notes that have patsefirst administrative check will cover theeehnce
of the action, its merits and effectiveness, ibility and sustainability. The Contracting Authgrieserves
the right to skip the evaluation of the Conceptddoivhenever considered justified (for example wéess
than expected number of proposals are receivedoadidectly send invitations to submit a full pogal.

Please note that the scores awarded to the CoNctéptare completely separate from those givened-i|
Application.

The Concept Note will be given an overall scoreau0 points in accordance with the breakdown oled
in the Evaluation Grid below. The evaluation stadlo verify the compliance with instructions praaddin
the guidance for Concept Note, part A of the gegptlication form.

The evaluation criteriare divided into headings and subheadings. Eabhesding will be given a score
between 1 and 5 in accordance with the followingeasment categories: 1 = very poor; 2 = poor; 3 =
adequate; 4 = good; 5 = very good.
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Scores

1. Relevance of the action Sub-score| 15

1.1 Relevance of the problems to needs and contgraif the country/region to he 5
addressed in general, and to those of the targapg and final beneficiaries in particular

5(x2)*
1.2 Relevance to the priorities and objectivestioard in the Guidelines
2. Effectiveness and Feasibility of the action Sub-score| 25
2.1 Assessment of the problem identification amalysis 5

2.2 Assessment of the proposed activities (prditiicand consistency in relation to the 5(x2)*
objectives, purpose and expected results).

5(x2)*
2.3 Assessment of the role and involvement oftakeholders and, if applicable,
proposed partners.

3. Sustainability of the action Sub-score| 10

3.1 Assessment of the identification of the maisuagptions and risks, before the startjup 5
and throughout the implementation period.

5
3.2 Assessment of the identification of long-temnstainable impact on the target groups
and final beneficiaries.

TOTAL SCORE 50

*the scores are multiplied by 2 because of thepartance

Once all Concept Notes have been assessed, aillidbevestablished with the proposed actions ranked
according to their total score.

Firstly, only the Concept Notes which have beeregia score of a minimum of 12 points in the catggor
"Relevance” as well as minimum total score of 30 points will be consetefor pre-selection.

Secondly, the list of Concept Notes will be reduaediccordance to the ranking to thagskose sum of
requested contributions amounts to two times tladlable budget for this Call for proposals. The-petected
applicants will subsequently be invited to subnait &pplications.

(3) STEP 3: EVALUATION OF THE FULL APPLICATION

OPENING SESSION AND ADMINISTRATIVE CHECK OF THE FUL L APPLICATION
FORM

OPENING SESSION AND ADMINISTRATIVE CHECK OF THE FUL L APPLICATION
FORM

The following will be assessed:

¢ The submission deadline has been respected. dahdline has not been respected the application
will automatically be rejected.

e The full application form satisfies all the cri@specified in points 1-8 of the Checklist (Sectibrof

part B of the grant application form). If any okthequested information is missing or is incorrdu,
application may be rejected on tlsalebasis and the application will not be evaluatethfer.
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Following the opening session and the administeativeck, the Contracting Authority will send adetio all
applicants, indicating whether their applicationswsubmitted prior to the deadline, and whetherrthei
application has been recommended for further etialua

EVALUATION OF THE FULL APPLICATION
An evaluation of the quality of the applicationscluding the proposed budget, and of the capadithe
applicant and his partners, will be carried outattordance with the evaluation criteria set outhia

Evaluation Grid included below. There are two typEsvaluation criteria: selection and award cidter

The selection criteria are intended to help evaluate the applicantshiiiz and operational capacity to
ensure that they:

» have stable and sufficient sources of finance totaia their activity throughout the period durindpich
the action is being carried out and, where appatgrto participate in its funding;

* have the management capacity, professional competeand qualifications required to successfully
complete the proposed action. This also applienyopartners of the applicant.

The award criteria allow the quality of the applications submittedtie evaluated in relation to the set
objectives and priorities, and grants to be awatdezttions which maximise the overall effectivenegthe

call for proposals. They enable the selection g@lieptions which the Contracting Authority can wnfident

will comply with its objectives and priorities anguarantee the visibility of the EU financing (see
http://ec.europa.eu/europeaid/work/visibility/index.htn). They cover such aspects as the relevance of the
action, its consistency with the objectives of ¢th# for proposals, quality, expected impact, sustaility and
cost-effectiveness.

Scoring:

The evaluation criteria are divided into sectiomsl aubsections. Each subsection will be given aesco
between 1 and 5 in accordance with the followinglglines: 1 = very poor; 2 = poor; 3 = adequate;gbod;

5 = very good.

Evaluation Grid

: Maximum
Section
Score

1. Financial and operational capacity 20
1.1 Do the applicant and, if applicable, partnergehsufficienexperience of 5

project managemen®
1.2 Do the applicant and, if applicable partnengehgufficienttechnical 5

expertise? (notably knowledge of the issues to be addressed.
1.3 Do the applicant and, if applicable, partnergehsufficienimanagement 5

capacity?

(including staff, equipment and ability to handie budget for the action)?
1.4 Does the applicant have stable and sufficientcges ofinance? 5
2. Relevance 25
2.1 How relevant is the proposal to thtgectivesand one or more of the 5x2

priorities of the call for proposals?

Note: A score of 5 (very good) will only be alloedtif the proposal
specifically addresses at leaste priority .

Note: A score of 5 (very good) will only be allded if the proposal contains
specific added-value elements, such as promotigeider equality and
equal opportunities...

2.2 How relevant to the particulaeeds and constraint®f the target 5
country/countries or region(s) is the proposal@l(iding synergy with other
EC initiatives and avoidance of duplication.)
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2.3 How clearly defined and strategically chosenthpse involved (final 5x2
beneficiariestarget groups)? Have theineedsbeen clearly defined and does
the proposal address them appropriately?

3. Methodology 25

3.1 Are theactivities proposed appropriate, practical, and consistettt tive 5
objectives and expected results?

3.2 How coherent is the overall design of the a¢tio 5

(in particular, does it reflect the analysis of greblems involved, take into
account external factors and anticipateeaaluation?)

3.3Is the partners' and/or other stakeholders' level binvolvement and 5
participation in the action satisfactory?

3.4 Is theaction plan clear and feasible? 5

3.5 Does the proposal contaihjectively verifiable indicators for the outcome 5
of the action?

4. Sustainability 15

4.1 |Is the action likely to have a tangildgpact on its target groups? 5

4.2 Is the proposal likely to haweultiplier effects? (including scope for 5

replication and extension of the outcome of theacand dissemination of
information.)

4.3 Are the expected results of the proposed astistainable 5

- financially (how will the activities be financed after the furglends?)

- institutionally (will structures allowing the activities to contiate in place
at the end of the action? Will there be local “owstep” of the results of
the action?)

- at policy level (where applicabléyhat will be the structural impact of the
action — e.g. will it lead to improved legislatiargdes of conduct, methods,
etc?)?

- environmentally (if applicablg)will the action have a negative/positive
environmental impact?)

5. Budget and cost-effectiveness 15

5.1 is the ratio between the estimated costs andxpected results satisfactory? 5
5.2 Is the proposed expenditurecessanfor the implementation of the action? 5x2
Maximum total score 100

Note on Section 1. Financial and operational capaci

If the total average score is less than 12 poortséction 1, the application will be rejected.

Note on Section 2. Relevance

If the total average score is less than 20 poortséction 2, the application will be rejected.

Provisional selection

Following the evaluation, a table listing the apations ranked according to their score and withie
available financial envelope will be establishedvall as a reserve list following the same criteria

Note: The scores awarded in this phase are corpktparate from those given to the concept notief
same application.

(4) STEP 4: VERIFICATION OF ELIGIBILITY OF THE APP LICANT AND PARTNERS
The eligibility verification, based on the suppodgidocuments requested by the Contracting Authdsitye

section 2.4) will_onlybe performed for the proposals that have beenigiomally selected according to their
score and within the available financial envelope.
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« The Declaration by the applicant (Section VI oftparthe grant application form) will be cross-
checked with the supporting documents providedheyapplicant. Any missing supporting document
or any incoherence between the Declaration by pipdiant and the supporting documents may lead
to the rejection of the proposal on that sole basis

* The eligibility of the applicant, the partners, ahd action will be verified according to the criteset
out in sections 2.1.1, 2.1.2 and 2.1.3.

Following the above analysis and if necessary,rajgcted proposal will be replaced by the next pksted
proposal in the reserve list that falls within thailable financial envelope, which will then bexexned for
the eligibility of its applicant and the partners.
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2.4 SUBMISSION OF SUPPORTING DOCUMENTS FOR PROVISIONALLY SELECTED PROPOSALS

Applicants who have been provisionally selectetisbed under the reserve list will be informed intimg by
the Contracting Authority. They will be requestedsupply the following documents in order to alltve

Contracting Authority to verify the eligibility adhe applicants and their partnérs:
Supporting documents must be provided through PRDs2e section 2.2

1. The statutes or articles of association of tpplieant organisatio$1 and of each partner organisation.
Where the Contracting Authority has recognized applicant’s eligibility for another call for propals
under the same budget line within 2 years befoeadtradline for receipt of applications, the applicaay
submit, instead of its statutes, copy of the doaurpeoving the eligibility of the applicant in arfoer Call
(e.g.: copy of the special conditions of a gramitcact received during the reference period), wnkes

change in its legal status has occurred in the tirea®

2. Where the grant requested exceeds EUR 500 G0@xtrnal audit report produced by an approved
auditor, certifying the applicant's accounts far thst financial year available.

3. Copy of the applicant’s latest accounts (thdipamd loss account and the balance sheet foptéeous
financial year for which the accounts have beesey.

4. Legal entity sheet (see annex D of these Guidg)i duly completed and signed by the applicant,
accompanied by the justifying documents which apiested therein. If the applicant has alreadyesign
contract with the Contracting Authority, insteadtloé legal entity sheet and its supporting documém
legal entity number may be provided, unless a chamgjs legal status occurred in the meantime.

5. A financial identification form conforming toeéhmodel attached at Annex E of these Guidelinetfied
by the bank to which the payments will be madesTsank must be located in the country where the
applicant is registered. If the applicant has alyesigned a contract with the European Commission o
where the European Commission has been in chartiee gfayments of a contract, a copy of the previous
financial identification form may be provided inatke unless a change in its bank account occurréaein
meantime.

6. Certificate of Registration as indicated undsatisn 2.1.1

Where the requested supporting documents are hoddgd in PADOR they must be supplied in the fofm o
originals, photocopies or scanned versions (i.ewsfg legible stamps, signatures and dates) ofstid
originals. However, the Legal entity sheet andfthancial identification form must always be subext in
original.

Where such documents are not in one of the offlailajuages of the European Unionimithe language of
the country where the action is implemented, astedion into the language of the call for propog#ishe
relevant parts of these documents, proving theiggpls eligibility, must be attached and will paéhvfor the
purpose of analysing the application.

Where these documents are in an official languddgkeoEuropean Union other than the language oté#e
for proposals , it istrongly recommended, in order to facilitate the evaluatiorprovide a translation of the
relevant parts of the documents, proving the apptis eligibility, into the language of the calfforoposals .

No supporting document will be requested for aggtions for a grant not exceeding EUR 25 000.
Where the applicant and/or (a) partner(s) is dipliody created by a law, a copy of the said lauwstibe provided
To be inserted only where the eligibility condittohave not changed from one call for proposatkdther.

This obligation does not apply when the accoamésin practice the same documents as the extaudd report
already provided pursuant to section 2.4.2.

~N o O b~
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If the abovementioned supporting documents argritided before the deadline indicated in the retter
supporting documents sent to the applicant by th&r@cting Authority, the application may be regett

Based on the verification of the supporting docuisery the Evaluation Committee it will make a final

recommendation to the Contracting Authority whidl decide on the award of grants.

2.5 NOTIFICATION OF THE CONTRACTING AUTHORITY'S DE CISION

2.5.1 Content of the decision

Applicants will be informed in writing of the Comttting Authority’'s decision concerning their apption
and, in case of rejections, the reasons for thathaegdecision.

Applicants believing that they have been harmedtbrror or irregularity during the award processy/rile

a complaint. See further section 2.4.15 of the tr@dGuide.

2.5.2 Indicative time table

DATE TIME*
Information meeting 15/06/2010 9.00 hrs
Deadline for request for any clarifications from the 18/06/2010 16.00 hrs
Contracting Authority
Last date on which clarifications are issued by the 28/06/2010 16.00 hrs
Contracting Authority
Deadline for submission of Concept Notes 08/07/2010 16.00 hrs
Information to applicants on the opening & 01/08/2010* -
administrative check
Information to applicants on the evaluation of the 30/09/2010* -
Concept Notes
Invitations for submission of Full Application Form 07/10//2010* -
Deadline for submission of Full Application Form 21/11/2010* -
Information to applicants on the evaluation of the 05/01//2011* -
Full Application Form
Notification of award (after the eligibility check) 06/02/10/2011* -
Contract signature 13/03/2011* -

"Provisional date.All times are in the time zone of the country aé thontracting Authority

20



2.6 CONDITIONS APPLICABLE TO IMPLEMENTATION OF THE ACTIO N FOLLOWING THE
CONTRACTING AUTHORITY 'S DECISION TO AWARD A GRANT

Following the decision to award a grant, the Bemafy will be offered a contract based on the Caxiing
Authority's standard contract (see Annex F of th@aglelines). By signing the Application form (Ann& of
these Guidelines), the applicant declares accepimgase where it is awarded a grant, the Contahct
conditions as laid down in the Standard Contract.

Implementation contracts

Where implementation of the action requires thedfierary to award procurement contracts, it musa@yv
the contract to the tenderer offering the bestesdir money, that is to say, the best price-quaktyo, in

compliance with the principles of transparency aqdal treatment for potential contractors, caradpéhken
to avoid any conflict of interests. To this ends Beneficiary must follow the procedures set ovAimex 1V

to the contract.

2.7 EARLY WARNING SYSTEM AND CENTRAL EXCLUSION DATABASE

The applicants and, if they are legal entitiesspes who have powers of representation, decisidingar
control over them, are informed that, should theyrbone of the situations mentioned in:

- the Commission Decision of 16.12.2008 on the \E®hrning System (EWS) for the use of authorising
officers of the Commission and the executive agen(®J, L 344, 20.12.2008, p.125) or

-the Commission Regulation of 17.12.2008 on thet@kixclusion Database (CED) (OJ L344, 20.12.2008,
p.12),

their personal details (name, given name if natpesson, address, legal form and name and givere rdm
the persons with powers of representation, decisiaking or control, if legal person) may be registein

the EWS only or both in the EWS and CED, and conmipated to the persons and entities listed in tloveb
mentioned Decision and Regulation, in relatiorh® award or the execution of a grant agreemen¢dsidn.
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3. LIST OF ANNEXES

DOCUMENTS TO BE COMPLETED

ANNEX A: GRANT APPLICATION FORM (WORD FORMAT)
ANNEX B: BUDGET (EXCEL FORMAT)

ANNEX C: LOGICAL FRAMEWORK (EXCEL FORMAT)
ANNEX D: LEGAL ENTITY SHEET (PDFFORMAT)

http://ec.europa.eu/europeaid/work/procedures/ineéexhtm

ANNEX E: FINANCIAL IDENTIFICATION FORM
DOCUMENTS FOR INFORMATION

ANNEX F: STANDARD CONTRACT

- ANNEX Il:  GENERAL CONDITIONS APPLICABLE TO EUROPEANUNION-FINANCED GRANT CONTRACTS
FOR EXTERNAL ACTIONS

- ANNEX IV: CONTRACT AWARD PROCEDURES

- ANNEX V: STANDARD REQUEST FOR PAYMENT

- ANNEX VI:  MODEL NARRATIVE AND FINANCIAL REPORT

-ANNEX VII: MODEL REPORT OF FACTUAL FINDINGS AND TERMS OF REFERICE FOR AN EXPENDITURE
VERIFICATION OF AN EU FINANCED GRANT CONTRACT FOR EXTERNAL ACTIONS

ANNEX G: DAILY ALLOWANCE RATES (PER DIEM), available at the following address:
http://ec.europa.eu/europeaid/work/procedures/implgation/index_en.htm

PROJECTCYCLE MANAGEMENT GUIDELINES
http://ec.europa.eu/europeaid/multimedia/publicatipublications/manuals-tools/t101 en.htm
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